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L5: Power Point JTIRTGF (NIfdE ©ATAIN

] Presentation Tool: Slide Show {19 &
HIRTGF (NS SATAN

Y. ST

WP SATAYST Y0 CATGCB*N THOS T (TN Microsoft PowerPoint, Google
Slides, LibreOffice Impress 23117 R5FI, STV, I, ARTHY I8 AT (AT
R CFLaR ST OfF e FE|
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1. Slide Show
2. Slide-99d Basic Elements

IR CARE EEA R R NEN B G

. Slide Show-4<9 JIFT (Concept of Slide
Show)

Slide Show a?r?

Slide Show Z(AT JTHFT 2T AF ARG AN VLN ST GAZNNF A0 AR
AfG T, I STLES Full-Screen Mode-& (4T 1|

46 IS (Presenter) <% LU (& (Audience) NCHT (ATATCITN RGPS, OYT(P T*IAN
(visual) & SNHFFNT F(F (I |

Slide Show-4d (Af*1ey

S. TATAIRS (Sequential) JIZG AW
(AT ARG Speaker- A9 NTHLY SRRIIRFONF (RN 27|

R. Full-screen Visual Display
Slide Show BEATFIAN NNOF T ATGH/LI JRG T AATGLG WS =

9. Multimedia Integration
Slide Show-(® IR R A[—

. (GF0
. 2R
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IRIICK]
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. STH/EG

8. Presenter Control Tools

Slide Show B&TTRICeT FFIRNT PLT AR—

Next/Back Slide Control
Laser Pointer
Pen/Highlighter

Presenter View (Notes X)

& . Automation Features

e Auto-timing
o Slide transition effects

o Loop presentation (¥Y~N< I§|\‘5)

Slide Show-49 AIREATH G

o  (NYFCHF AN
o STIAFNAG BANFIANN
o IS ol

R Rl
o AFY/Workshop
o R[OOI ARG

9. JIRG (Slide) BI?

ARG AT (TGN B0 Fog T I (F, (T AT ©T 1 IS BN
AT
GBI 9 (ATTTH*N NS ST J2GF TR




8. ARG A (WIfe13 BATHIN (Basic

Elements of a Slide)
AfSO 2rFlEo J2 Fg CAfeF SAMI AT A5G| QBT =9

8.5 Slide Title (Frca=TN)

. ARGI YA [RTNE U™ FE|
o SIHRTS GHNIR (PCH M IV AT ACH |
o EEIT SR 8 = 28T Ovw |

TAIRA: “Impact of Climate Change”, “Data Analysis Methods”

8.2 Text Content (WeT CeTYT/OYT)

e (TG AT (L FA
. (T IS/ AT FIRNK2 BB
o 0 SRG ALRTS 2890 pt 1 OIF ([ 28T Ofow

8.9 Images / Graphics (Eﬁ/iﬂﬁ?ﬂ)

FOGITET GATHIN OATCH HIVCI5T F(F | TII0 20O AT—

. 2R
. TEPA
[ ) wm
. RECEHN
e Infographic
R N S 8 G|

8.8 Charts & Graphs (El'l?/é]TiF)



AL LI M QANYeTH OT BAFIA(N IR B TA—

Bar Chart
Pie Chart
Line Graph
Table

STFYTET ™G 8 IROCALT 28 O |

8.¢ Animations (STTNTI*)

8.V Slide Background (J12 G BTFATOD)

(GIHO/RTNG S-SR 2T
ST QITH LT (RATCNTD Gy SATIN
Wfelie IR RAMSHT =0 AN

HTR00F (RN 8 T oI
SR 8 T AR (GIHOIF AT
FFANGSG (TN FACLHIP NG N B

8.4 Multimedia (NG 8/fSfG8)

fofGa fay
Sound Effect
Narration

Giioe Y SRS (RIS [ B I

8.% Shapes and SmartArt

Flowchart
Process Diagram
Hierarchical Structure

S25® ©AT (MO oIS PR |




8. Footer Elements (ﬂTWaZ?T N )

Footer-& I]RIF P ATR—

o Slide Number

o Date

e Organization Name
° LOgO

¢. FILHA J{2O cofaa RThf

(Principles of Good Slide Design)
VAT FIRTT BB AL WG

VTG T STTHTHN AT

v ATIIGN S RfI/616 3%
VATSTIIST T°6 8 SToT I AT
VT ST WIS (white space) ATAT

VIS STRTT*IN GGTTAT

VATET FAZISO IO AT (Light background & Dark text)

Y. Slide Layout (J120 ((TSIG0)

ARG G (g SBIGS (™66

o Title Slide



Title + Content
Two-Column Layout
Comparison Layout
Picture with Caption
Blank Layout

q. Slide Show TS & TAFIATAF 4T

>. fagw Refraer

2. ARG Cofd

O, PALEB (A5 AT

8. TRIGr= 8 SUIRTIN J& F41
¢. Slide Show Preview

V. Presenter View Notes q59RI9

q. ATTI/LA GEAN

v. OAHZIT

Slide Show 8 Slide- g7 CNIfEF GATVIN YR (TGN FrFITer 8 e
R TOoT® BFFoN | 3T (TG, = (4, IATY AFH & ST A=
(flow) I ST GAZ K Yo [ofS | YT AASNO TA (ATHCHA 4 AKS
T ORIIBI0, VoG-I IS TF-IH T SR

* MCQ SET — 55 Questions (with Answers)

(Slide Show Concept, Presentation Tools, Basic Slide Elements)



A. Slide Show — Basic Concepts

Y. Slide Show RI?

A) Word typing software

B) IAIRIRF ARG 2 G
C) Video conversion

D) File compression tool

/@@E:B

R. Slide Show ATHTITS (BN (NTCY BTTCANT RH?

A) Window mode
B) Full-screen mode
C) Edit mode

D) Split view

/@W:B

. Presentation TS0 SITIIT SRR T—

A) MS Word
B) MS Excel
C) PowerPoint
D) Notepad

v3ad: C

8. Google Slides (FTN YATNT THOSTITA?

A) Offline

B) Online cloud-based
C) Programming tool
D) Graphics editor

v3ad: B

¢. Slide Show 2 FATA ATLTAT *GITB (PowerPoint)

A) Ctrl + D

B) F5

C) Alt+F4

D) Shift + Delete

v3ad: B



Y. Slide Show-AF NTYTTH (FTN STHAIT AT TH?

A) Data calculation
B) Program coding
C) Information presentation
D) Data encryption

v3ad: C

q. Presenter View-CO AT Y2

A) Only audience view

B) Presenter notes + current slide + next slide
C) Only notes

D) Only animations

vGeq: B
. (FINIO Slide Navigation Bel?

A) Arrow keys
B) Mouse click
C) Presenter remote

D) JJS3TeT
v3ad: D

o. Continuous looping slideshow (ofa Farara—

A) Slide Sorter

B) Slide Show Settings
C) File Menu

D) Help Menu

v3ad: B

0. Slide transition ﬁ?

A) Slide design

B) Slide I®eIITNTS visual effect
C) Audio effect
D) None

v3ad: B



B. Slide — Basic Elements
. AIRTTF FLN SATAIN (FIN(6?

A) File
B) Email
C) Title
D) Folder

v3ad: C
2. Title Slide STHTAT® B! LTFT FT?

A) (31 7]

B) (31 fofG®

C) R ar=T 8 SARTI=
D) (MG

v3ad: C

9. Slide- 49 text ATHTATS (FNN TS B6©?

A) R SroyreRn
B) Bulleted points

C) (PG I
D) WSSETN ATSS
v3ad: B

8. Presentation-4 Rf (19 F4T TH (FA?

A) Slide STl FATS

B) ©F AfIFIF 8 WHHNT FAO
C) P12 ARG ACITO

D) None

v3ad: B

¢. Charts/Graphs IRTd I IA—

A) (GHE TTFICO
B) Pl Il
C) QENIYeT 1 AT YIS ©T (MO




D) Background Cofd Ao
/@W :C

MY, W%Slide Element?

A) Table
B) SmartArt
C) Picture

D) STIRSTET
v3ad: D

4. Footer-& SATYTITO B ATTH?

A) Title

B) Slide number

C) Background image
D) Animation

/@W:B

St. JTRTY Multimedia TS (IRATT—

A) Audio

B) Video

C) Animation
D) A3l

v&ed: D
. Slide Layout 1?

A) Slide-4< SBI2e

B) Slide- 5 T°0

C) Slide- AT GHMIN SISINIT 4
D) Transition effect

v3ad: C

0. SmartArt CHIYTH IO IA?

A) Data storage

B) Visual diagram (f<
C) Audio editing



D) Slide deletion
/W: B

C. Presentation Tools & Features

2. (IR FGOTE ARG AFTH (W4T I

A) Slide Show View
B) Slide Sorter View
C) File View

D) Menu View

/@W:B

. Notes Pane-gq qI94R1d—

A) Video insert Pl

B) Presenter’s note (eT41
C) Background AFTEN
D) Animation X[
v3ad: B

Q9. Slide Master-49 FIG—

A) Transition (316 BT

B) LI (uniform) theme OGRS BT
C) Data analysis

D) W@ Slide ¢ofF
v3ad: B

28. Font size STHTATO F© 14T ©f6©?

A) 8-10 pt

B) 12-14 pt

C) 24 pt 1 OTF (¥
D) 6 pt

v3ad: C

¢ Hyperlink FJIRTq $I T—



A) IR YRS

B) ®fY G FA(S

C) .7 Slide, File T Website-4 (AT©
D) Animation BEET4Y)

v3ad: C
Q. Slide Background (I &g TTe1—

A) Text AGT® LT
B) Text GT® WL
C) Animation d10\Y

D) File (G XY
u@@a: B

4. Template 7

A) Blank document

B) Pre-designed slide structure
C) Image editor

D) Font style

v3ad: B

Y. Theme é’f?

A) Slide animation

B) Slide color + font + design-&< JNg® (6
C) Folder name

D) Code library

v3ad: B

. Which element makes content appear step-by-step?

A) Layout
B) Animation
C) Transition
D) Footer

v3ad: B

vo. Which effect is applied between two slides?



A) Transition
B) Animation
C) Audio

D) Highlight

/@W:A

D. Slide Design Principles

5. Effective slide design-.ﬂamﬂ'ﬂ—

A) X (GHOG

B) 18 2

C) WMefF& Animation

D) AW G (White Space)
v3ad: C

V. Good presentation requires—

A) Heavy text

B) Clear visual hierarchy
C) No visuals

D) No color

v3ad: B

0O, (FIG SITAT practice?

A) Very small font

B) Too many colors

C) Limited colors + high contrast
D) Full paragraph text

v3ad: C

V8. Audience-friendly slide-& YTHT Ofoe—

A) Main ideas only
B) Full essay
C) Coded sentences
D) Dense text

vOad: A



0 &. White space-dF STH*T—

A) Slide Q1fel (AT
B) *YOIF 41 3=
C) Transition 9zh <Pl
D) None

/@W:B

E. Multimedia & Interaction

VY. Video insert 97T IT{—

A) Insert — Video

B) File — Save

C) View — Zoom

D) Tools — Spell check

/@W:A

V4. Slide Show BEITRITT Pointer WWWTW—

A) Arrow keys
B) Laser pointer
C) Pen tool

D) JJ3TeT
v3ad: D

OY. Audio narration ATHTFTO IO IY—

A) Automated lessons
B) Manual typing

C) Data entry

D) Printing

vOad: A

V. Slide Show ¥ FICO IO IT—

A) Slide Master
B) Setup Slide Show
C) Design Tab



D) Notes Page

/W:B

80. Animation Pane 9410 RY—

A) Video edit

B) Animation g
C) Slide duplicate
D) Background change

/@@E:B

F. Extra Conceptual MCQs
8). (BB (HTTTB*N FI2eT HINIG?

A) .pptx
B) .mp3
C) .ipg
D) .txt

v3ad: A

8. Slide duplicating shortcut—

A) Ctrl + Z
B) Ctrl + D
C) Alt+F4
D) F1

v3ad: B

8. File — Export (JIRT] $4AT IT—

A) Slide delete

B) File format RIEEIE
C) Background edit
D) Presentation view

v3ad: B

88. Presenter Notes CRTYTH (YT YTH?



A) Normal View

B) Notes View

C) Slide Show View
D) File manager

/@W:B

8¢. Slide Rehearse Timing IO XT—

A) Time management P G
B) Slide delete R G NT

C) Template (OfIS G~y

D) Zoom IS G T

/@@E:A

8. @?ﬂ'ﬁ? non-text element?
A) 2]

B) Shape
C) Chart
D) A3l

v3ad: D

84. Slide Design-4 font size Y (RTG TCA—

A) Audience JR0G AGL]

B) Audience OO ATICI AT
C) Animation NS

D) (ATGCHHN J© A

v3ad: B

8V . Slide Show 92h #4194 shortcut—

A) Esc

B) Ctrl + N

C) Alt + Enter
D) Shift + Tab

vOad: A

8a. Which element gives systematic flow?



A) Animation only
B) SmartArt

C) Background

D) None

/@W:B

@ o. Best slide structure follows—

A) One idea per slide
B) Many ideas per slide
C) No idea

D) Full essays

/@@E:A

G. Bonus MCQs (Qﬁ)

@>. Design Template IS FATTH—

A) Home tab
B) Design tab
C) View tab
D) Insert tab

v3ad: B

&¢X. Slide Theme ﬁ?

A) Only font style

B) Slide color + font + background-49 J¥f@w (TG
C) Slide transition
D) Audio file

v3ad: B

€\V9. Insert — Shape IIRTT FAT IT—
A) Chart Cofd

B) Diagram insert
C) Geometry shapes CT9Y
D) File save

voad: C



¢ 8. Slide Show-¢ Presenter Notes (< CRYTO ATTF?

A) Only presenter
B) Audience

C) Both

D) None

/@W:A

¢ ¢. Slide Background Y &GS XTe1—

A) Text OICT (M AR
B) Text (W4T (o~ X7
C) Animation d10\Y

D) File size IV

/@W:B

1 SAQ (Short Answer Questions — \9—-¢&
~3q)
* NTGeT %+ GGFTX

SAQ-1: Slide Show BI?

Oed:

Slide Show XTAT (ATGTHHTNF JIR2ORTANP HIARIRIOI Full-screen mode—4
AfNg G0 ATFT Gr® (GHB, 7R, 516, fOfSe, TN Ion™ 5921 B0
(P FRTT FENTONR OANZIN T T | P, 5357, SIFN SAFIHNY Af6 I3
AT |

SAQ-2: Presentation Tool I SRRATAIS |



CICY: f

Presentation Tool ZCAT JNN THOSTIF T WHTTN ARG WHI(F OT (07 8 TAZIN
FA1RA|

GWAIRAT: Microsoft PowerPoint, Google Slides, LibreOffice Impress |

SAQ-3: 12T (Slide) FI?

e
ATZG ZCEAT (ATGTOHNT JHI6 24T ST A GFN, (T [NHE O A1 I8 AfFFha
8 (GHEG WHIH SAHZNS TH| JF6 =9 (NTTTHHN NS BT F2GF ST |

SAQ-4: Slide Title-AF GINIHT II?

Teq:
Slide Title FT2CGA Y RAAIF N FR| A6 ARG N AMF 4] 7TFCH [ICTF
2AfS NN FCI | IF6 O Title SRS, AFHR 8 RFT-NEF 2871 Ofow|

SAQ-5: Slide Transition I

@\‘-}a :

Slide Transition ZCeT IF HI2G (ATF WAF H20G TSR ST M=o [T visual
effect| Transition (TGITHHTNT 51f® 8 NHWPOI IO, Ol Ahofger IR [RAfe R
20O AL

SAQ-6: Animation {4} Transition-49 AT2(FT fFTAT|
W:

. Animation: H2(GF (GOIIF GAH ((BHG/ZI) FlOI W I NG O

g S|
« Transition: 95 HRG (YTF ] ARG ST ST FATA effect |



SAQ-7: Notes Pane-49 II4XT4 I

@\‘;a :
Notes Pane I&TH G~3 T T FNTHRAT fAT T S9N | Slide Show GEATHIT W*(<F ©F
(MYTO ATT AT, O Presenter View-0(® &I (MYTO ATCIN|

SAQ-8: Slide Layout I?

[CICK: b
Slide Layout XCAT H120G (GG, B, FITAIN, 516 2@T% SNV SR TGN =1
OId AIHBI® FISICAT| CTNN—Title Slide, Title + Content, Two Column, Blank Layout

BN

SAQ-9: SmartArt BI?

ICICE

SmartArt (T PowerPoint- 4 fOGIIe GRS EG_“T T IIZE IR ATET, 5T,
TARIF, SRFA 30N ATEPIAOIR SN 1 I | A6 GG 4o
ROOIK Qi 49|

SAQ-10: Slide Master- A9 G NFT JI?

Oed:
Slide Master 2TAT (TGO PFTIG FOGIRN [ATFY FI| F°6, 18, AMFANOG,
CHATTSN 3TN Slide Master-& (6 FAC A HIR0G 2 [OGI2N ATI9 2|

1 LAQ (Long Answer Questions — *—3<
REE)



* NTGT N+ G@IIZT

LAQ-1: Slide Show-4d 4TA°M 8 (AT frow I
AT

CICY: b

Slide Show XCAT HIRGWTAT YIHIAIIRS '(‘3"1’“31"17“, [N SRS Full-screen mode-d SW*®
=W GG IS & T[T NCHT CIISNTITSY TG BCF 3% OYICP I, WYY 8
VTN RS

Slide Show-49 Zafﬁir:

Sequential Display: A2GBTE YARIIRFONL WS |

Full-screen View: NGH I ATGHF Y GG ARG (W4T 17|
Multimedia Support: B3, fSfG8, SfRtT=, arF, WG FI=K F1 |
Presenter Tools: Laser pointer, pen tool, presenter view JJJXICL] S,[ET%IT RIS
Automation: Auto-timing, loop show 8 slide transition IR BT I |
Audience Engagement: (% =00 [To TS ATCA|

o krwnE

Slide Show STYf<s ST, TII5TT @ (IRINE TAFIANNT WIS FFA|

LAQ-2: JIRTGF (WIfAE SARNSTAT [IWIfaoeng

ENENEI N

%WWWW@WW S

y. Title (FTCA=T)

HIROGR YT IR FATH BRI A% T (PR AT SNBFT BCA|
2. Text Content

JCEIOG IO STTHCH ©T Qe 1 R | I (52N JGIHI oo |



9. Images/Graphics

fOGIAIE GATMI (TN Bf<, SR, GITATN SF =8 F(I & FEaw S|
8. Charts & Graphs

ATISTLLIN I GANIAF ST GAFIA D BTG, 2N ATF, N2 516 970 = |
&. SmartArt 8 Shapes

A G, ST, FIOCA 8 RIS (MUT® IT© 2|

Y. Multimedia Elements

fOf5e, MBS, NN IR P G [T ARG B T

4. Background

TP, NGr® VFACS ARGIH TV BLI (O |

Y. Footer Elements

Slide Number, Date, Organization Name T Logo TR0 AT

. White Space

HTR0G AT HIFN FIA ([ FACHD NIHF & o115 741 =7

A2 AT N2 JF0 (PRI 8 FI(FT ARG (ol =T

LAQ-3: Presentation Tool-4F G 432 Slide Design-
43 OTferes NS STAT STATEAT HTATH

CICT: f

Presentation Tool (TN PowerPoint T Google Slides TYNP O SHZIANT @W"i‘f
TN | JST RFSH TAMN—(GHG, B, A, oG8 ata sfes foggane
(TSN (OfF FICS SR A




Presentation Tool-4<9 \zlﬁaﬂ:

HIRG COfd 8 STTAT

foa, are 8 MR 35 ot
Transition 8 animation HTHATSY
Presenter View qJ9XRI9

Template 8 Theme IFIZFTANT

Professional f&GR~ (ofx
Slide Design-4d (Niferas Kifs:

« One idea per slide (I 20T 45 e LK)
« Large readable fonts (28-90 pt T (If*)

« OB FAZISG (Light background + Dark text)
«  JCEI6 ATHCO FATHFHN ©T

. 5 gfIe16 II3TR

o AIOI G 14T (Minimalism)

e Overflow CBQ'B‘ AfFTa FAT

o AT I (White space) 94T

ok wNE

G2 NOBTA TP FACEA ARG WRES A, WHIAT S ([ =

LAQ-4: Slide Layout, Slide Master &<% Theme-4<9

FTIFITOT TTLT FCAT
W:
Slide Layout:

46 20T (BFHG, B, PN 2o S SIS 2R O fH-fOFIRNG SIS
TN

Title Slide

Title + Content
Two Column
Comparison Layout
Blank Layout

Slide Master:



Slide Master 2CAT YT (ATSCOHNS OS2 FCGIe IO |

TN F°0, 18, AFIANGW, (AN, Placeholder @31 (16 FHCA AT ATR0G
QI RqOI[ AfoPo |

I3 U JFAY YT (TGN o126 AN IIG~ 51 7|

Theme:

Theme (T 9, T, AMFATCG & ((TANSIGL TNFS fGGIR (6|
4fe presentation-(P (H¥THIT i (M <R consistency IGIRT 1LY |

FILFIHOT:

R NECRICICIED

. GO (UGG (OfF

. foorae INgsTer

o (A P & HJwio
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