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Date: 14.10.2026

Subjcct: Intimation of outstation assignments and availability for emergency work duri ing
the Puja vacation x

All'teaching and non-teaching staff are hereby informed that, as notified in the holiday notice
dated 14.10.2026, the College will remain closed from 15.10.2026 to 12.11.2026 for the Puja

vacation.

Any member of staff undertaking an outstation assignment during this period must inform (he
Principal in writing or by email before departure, stating the name of the institution or
oreanisation, nature of the assignment, location, duration, and contact number.

The intimation may be sent to principalsmm2023@gmail.com.

Should any emergency work arise during this period, employees may be called back to
attend the College. All employees must therefore remain reachable and report for duty as

directed by the College authority.

All concerned are requésted to comply with these instructions.
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